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1. Name

2. Address

3. City

4. State

5. ZIP

6. Email Address

7. Cell #

8. Home/Other Tel#

9. Circle one, two or three of the following internships you are most interested in:

Legislative		District/Community		Communications 

10. Earliest Available Start Date

11. Expected End Date

12. Are you fluent in any languages besides English? If so, please list them.

13. Education • Please list the school you are currently attending and two others that you most recently attended [from most recent].
a. School and City
b. Current or Completed Level/Grade
c. Dates [From – To]

14. Volunteer / Employment / Leadership Experience • No experience required • Attach additional pages if necessary
a. Organization
b. Duties
c. Dates [From – To]

15. Interested Job Area[s] • Check all that apply
a. Issue Research
b. Data Entry/Management
c. General Office Work
d. Event Planning/Staffing
e. Community Service Projects
f. Writing Letters, Memos, Etc.
g. Assisting staff at Meetings
h. Other:  __________________________

16. Policy or Issue Area(s) of Interest • For example: housing, education, public safety, environment, economic development, healthcare, budget, taxes, civil rights, etc.

17. Have you had experience composing any of the following documents?
a. Editorials
b. Professional letters/Correspondence
c. Press Releases
d. Reports

18. References • Provide information for three people who are not related to you & are familiar with your work as a student, volunteer, or employee
a. Name
b. Tel
c. Email
d. Relationship [teacher, employer, coach, counselor, etc.]

e. Name
f. Tel
g. Email
h. Relationship [teacher, employer, coach, counselor, etc.]

i. Name
j. Tel
k. Email
l. Relationship [teacher, employer, coach, counselor, etc.]

Writing Assignment
Please answer the following question in the format described below.  Then, attach the completed document to the application (incomplete applications will not be accepted).

Question
Why do I want to be an Intern in Dr. Richard Pan’s Senate office?

Format
Page Length:      One page or less
Spacing:               Double-Spaced
Font:                     Times New Roman

In addition to the writing exercise, please feel free to attach a copy of your resume. 

Please mail your completed application and the attachments to:

Internship Coordinator
Senator Richard Pan’s office
1020 N Street, Room 576
Sacramento, CA 95814
